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Applicant profiles 
An applicant profile is how you tell the Canada 
Council who you are and what you do, 
including your role and field of practice. 

Submitted applicant profiles are reviewed by 
Canada Council staff. 

You will not be able to begin a grant application 
until you have an approved applicant profile. 

Note 
It can take up to 15 business days for the Canada Council to 

review your applicant profile.
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Applicant profile 
selection for 
individuals 
This tutorial will show you how to: 

• Select an individual applicant profile for 
your account 

• submit an applicant profile for review



To select an individual applicant profile 

Step 1: Sign into the portal. 

Step 2: Click Individual / Assessor. 

Step 3: Click your name.



To select an individual applicant profile 

Step 4: Click Applicant Profile. 

Step 5: Click Add a New Profile. 



To select an individual applicant profile 
Step 6: If you are First Nations, Inuk or Métis and 
wish to self-identify, choose Yes to the first question. 

If not, skip to Step 8. 

Step 7: If you wish to apply to the Creating, Knowing 
and Sharing program answer Yes to the 
second question and select a profile. 

Continue to Step 9 for instructions on how to add a 
profile. 

Note 
You can also choose an applicant profile for other Canada Council 
programs, beyond Creating, Knowing and Sharing.

https://canadacouncil.ca/funding/grants/creating-knowing-sharing


To select an individual applicant profile 

Step 8: Select a Field of Practice. 

Tip 

Read the pop-up carefully to see if your activities are a 
good fit. If they are not, close the pop-up and pick 
another option. 

You can also find the field of practice definitions on the 
Canada Council website.

https://canadacouncil.ca/funding/grants/guide/apply-to-programs/fields-of-practice


To select an individual applicant profile 

Step 9: Select a profile type. 

Tip 
Read the pop-up carefully to see if you are eligible for 
the selected profile. 

If you do not meet the criteria, you can explore other 
profile types that may be a better fit. 

Step 10: If you meet the criteria, click Add 
To Profile. 

Step 11: Close the Additional Profiles 
pop-up.



To select an individual applicant profile 
Step 11: Check the boxes that apply to you. 

Note 

Self-identifying is optional. 

If you self-identify as being from one, or more, of the 
groups listed, you may be considered for strategic 
funding. 

Step 12: Click Next.



To add your resume (c.v.) 
Step 1: Click Add to upload your c.v. 

Tip 

Make sure your c.v. shows how you meet 
the eligibility criteria for the profile you have 
added. 

You can upload only one c.v., so it should 
list all your relevant activities. 

Step 2: Click Save and Continue.



To submit your applicant profile 
Step 1: Check the box beside the profile 
that you want to submit for review. 

Step 2 (optional): If there's anything else 
you would the Canada Council to know 
when reviewing your profile, you can 
enter it in the Additional Information 
section. 

Step 3: Read the Declaration and 
check the box to confirm that you agree 
with the statement. 

Step 4: Click Submit for Validation.
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After the submission of 
your applicant profile 

• You will get confirmation that your profile has been received. 

• You will get a notification when your profile has been 
approved or declined. 

• If your profile is declined, the email you get will 
explain why. Profiles are often declined because an 
applicant’s c.v. does not clearly show how their training, skills 
or experience meet the requirements for the chosen profile. 

Tip 
You need an approved profile before you can start an application 

If your profile is declined, you can revise and resubmit the profile or 
choose a different one to submit.  
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Summary 

You have learned how to: 

• select an individual profile for your account 
• submit an applicant profile for review 


	Creating an individual applicant profile 
	Applicant profiles 
	Applicant profile selection for individuals 
	To select an individual applicant profile 
	To add your resume (c.v.) 
	To submit your applicant profile 
	After the submission of your applicant profile 
	Summary 




