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Peer assessors 
Peer assessors are people who participate in 
assessment committees. They are invited to 
evaluate funding applications and 
nominations based on their experience and 
knowledge. 

To express interest in being a peer assessor, 
individuals nominate themselves. 

The information that individuals provide when they 
self-nominate helps build a list of potential assessors 
who bring diverse perspectives and experiences to 
the assessment process.
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Peer assessor self-
nomination 
This tutorial will show you how to 
self-nominate to be a peer assessor. 

You will learn how to: 
• fill out the Assessor Self-Nomination Form 
• complete the Voluntary Self-ID 
• fill out your Contact Information 
• submit your Self-Nomination



To select an applicant record 

Step 1: Sign into the portal. 

Note 
If you have not already created a 
portal account and you want help, see 
Creating a portal account in our 
Resources page. 

Step 2: Click Individual / Assessor. 

Step 3: Click your name.

https://apply.canadacouncil.ca/Resources.aspx?


To begin the self-nomination process 

Step 1: Click your name. 

Step 2: Click Peer Assessor.



To begin the self-nomination process 

Step 3: Read the introduction. 

Step 4: If you still want to self-nominate, 
select Yes to fill out the Assessor Self-
Nomination Form.



To fill out the Assessor Self-Nomination Form 
Step 1: Fill out the sections that 
apply to you.  

Note 
There are 10 sections to complete: 
• Most of the questions are checkboxes 

or drop-down menus. 
• Some questions may not apply to you. 

Leave them blank.



Step 2: To upload a biography, resume or c.v., 
check I will upload a biography, resume or c.v. 

If you don’t want to upload a document, check I 
am not providing a biography, resume or c.v. 

Tip 
For help creating a c.v., go to Prepare your arts and 
cultural CV | Canada Council for the Arts. 

To fill out the Assessor Self-Nomination Form

https://canadacouncil.ca/funding/grants/guide/prepare-your-arts-and-cultural-cv


Step 3: Click Save and Continue to move 
to the Voluntary Self-ID form. 

Tip 

You can return to this form at any time to: 

• remove yourself as a peer assessor 

• change your responses 

• add an updated biography, resume or c.v.

To fill out the Assessor Self-Nomination Form



To fill out the Voluntary Self-ID form 

Note 

If you already filled out the Voluntary Self-ID 
when you created your applicant record, confirm 
your information and skip to Step 4. 

Step 1: Click I wish to complete the 
Voluntary Self-ID form, or I do not wish to 
complete this form. 

Tip 

You can return any time to fill out the form or 
change the information you entered.



Note 
If you chose not to complete the Self-ID 
form, skip to Step 4. 

Step 2: Fill out the sections that are 
relevant to you. 

Step 3: Read the Agreement to Provide 
Personal Information and click one of 
the two options. 

Step 4: Click Save and Continue.

To fill out the Voluntary Self-ID form



To fill out your contact information 

Note 
If you added contact information when you created your 
applicant record, confirm your information and click Save and 
Continue. 

Step 1: Fill out the information in each tab and click 
Next to move to the next tab. 

Step 2: Click Save and Continue from any tab to 
move to the next section.



To submit your self-nomination 
Step 1: Read the declaration and check 
I agree to the statements above. 

Step 2: Click Submit your Self-Nomination. 

Note 
You will get a notification when your self-nomination has 
been submitted.
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Summary 
You have learned how to: 
• fill out the Assessor Self-Nomination Form 
• complete the Voluntary Self-ID 
• fill out your Contact Information 
• submit your Self-Nomination 

Thank you for adding your name to 
the pool of potential peer assessors!
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